HIRE OF HALLS IN THE OLD SCHOOL
254 LYMINGTON ROAD
Terms and Conditions of Hire
As at 17 May 2021 – but does not include all COVID-19 Compliance Restrictions –
see separate guidance
The contract between us is a licence for the non-exclusive use of facilities at The Old School on
specified dates and times, and is governed by the Terms & Conditions below. The hiring by you or
your agent of any or all of The Old School facilities confirms your acceptance of all these Terms &
Conditions. If the Hirer is in any doubt as to the meaning of the following, the HRA Booking Officer
should immediately be consulted (bookingshra@gmail.com )
These terms and conditions apply when no COVID-related restrictions are in force. Please see
separate document on use of the Old School building during the COVID-19 crisis.
1. Facilities
Capacity of Main Hall
Capacity of Small Hall
Conference Style: 160 seated
Conference Style: 60 seated
Dimensions: 60’ x 20’
Dimensions: 30’ x 20’
These capacities are pre-COVID crisis: under COVID-compliant arrangements, the Main Hall is
currently restricted to 30 people, and the Small Hall is reserved as the “safe room” into which
anyone taken ill must be isolated and cared for.
Car Parking: Parking is limited, as much of the HRA’s car park is leased to the Social Services agency
in the adjacent building under arrangements made by Dorset County Council when The Old School
was transferred into the HRA. The HRA has at present only 4 parking spaces, of which one is
allocated to the tenants of the adjoining cottage. Additional parking is available at the car-owner’s
discretion on the unmetalled area to the North of the tarmacked car park. The Parish Council hires
the private office, and has use of some of the allocated HRA spaces, but their use will be
occasional. Hirers will be able to book one parking space for the Organiser, but there will be no onsite parking for participants. If there are two organisers, then a request for a second parking space
will be met if possible, but cannot be guaranteed – it may be on the unmetalled area.
Access to The Old School car park is via the driveway for the Tricuro Highcliffe Social Services
building at 250 Lymington Road (immediately to the West of The Old School) – drive onwards
through the Tricuro car park and bear right to come into The Old School car park at the rear of the
building.
The nearest unrestricted on-road parking is either in Hinton Wood Avenue, near the church or in
Jesmond Avenue and adjacent streets, just to the North of The Old School, and accessed by
pedestrians via the footpath from the Globe/Premier Inn (vehicle access is more roundabout, via
Kilmington Way). Paid parking is in the Wortley Road car park behind the Co-op.
Disabled Access and Toilet:
Two of our toilets provide facilities for the disabled, but the toilet block attached to the Main Hall
is out of use during the COVID crisis (except in the case of an emergency)
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Kitchenette:
Use of kitchenette is included in the hall hire charge, but hirers should bring their own electric
kettle and crockery. The kitchenette contains the only drinking water tap. There is no bar. Use of
the kitchenette is discouraged during the COVID crisis.
Stage, Sports Area, Changing Rooms:
The premises have no stage, outside sports/play area, or changing rooms
PA Sound and AV Systems:
There is no permanently installed sound system, AV presentation system, or loop system for use
with hearing aids. Hire of the HRA’s portable sound system may be possible, subject to discussion
and a small charge (the Hirer will be responsible for setting up and putting away this equipment on
the day).
Wireless Internet:
The premises have no public Wi-Fi facilities
Licenses
The Old School is not currently licensed for music, dancing, entertainment, films or the sale of
alcohol.
2. Booking
a. Availability: All requests to hire facilities are subject to acceptance and availability and
confirmation by us in writing including e-mail sent from an HRA address.
b. Errors: Any errors made by you in hiring will be rectified (subject to availability of
alternative dates/facilities) free of charge. If we make an error in good faith (e.g. double
booking) then the date of the confirmed booking shall determine any conflict in favour of
the earlier date.
c. Price: The prices payable for hiring the facilities are as set out in our booking form or
otherwise agreed with you. The HRA is not VAT-registered. For one-off bookings, payment
in full is required before the booking can be confirmed. For continuing bookings, periodic
payments will be required in advance on a basis to be agreed. Invoices will be issued, and
payment can be made by cash, cheque or BACS.
d. Any damage caused to the building or environs by the Hirer or their guests/clients will be
invoiced to them by the HRA. Such invoices must be paid within seven days of receipt, or
the right to hire will be withdrawn.
e. Acknowledgement and acceptance of your order: If you provide us with your e-mail
address, we will notify you by e-mail as soon as possible to confirm receipt of your request
to hire, and e-mail you again to confirm details and acceptance. Alternatively, standard mail
can be used.
f. Cancellation rights: You can cancel a booking without penalty up to 14 days prior to the
booked date. Otherwise the full booking fee will be charged.
g. Cancellation by us: We reserve the right to cancel the contract between us if for reasons
beyond our control the facility booked is not available, is unusable or is in any way not fit
for the purpose hired, or deposits or other payments (if required) are not received by the
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due date. Our liability under these circumstances is limited to return of any deposit paid and
excludes consequential loss or damage or hurt.
h. Where it is agreed that a regular hirer shall have the necessary key(s) to access the Hall; a
deposit of £10 per key will be requested, fully refundable when the key is returned at the
end of the set of bookings. HRA will keep a register of keys issued and of deposits paid and
refunded.
3. Use of Premises
The Hirer shall not use the premises for any purpose other than that described in this Hiring
Agreement and shall not sub-hire or use the premises or allow the premises to be used for any
unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything
which may endanger the same or render invalid any insurance policies in respect thereof nor
allow the consumption of alcohol therein without written permission.
4. On Commencement of Hire:
 The Hirer shall ensure that floor coverings are in place for floor protection, where
appropriate
 The Hirer shall have noted condition of Hall and advise HRA of any problems
 The Hirer shall brief those for whom they are responsible of the fire and emergency
arrangements and ensure these are observed in the event of an emergency.
5. On Completion of Hire
The Hirer shall be responsible for leaving the premises and surrounding area in a clean and tidy
condition, properly locked and secured unless directed otherwise, and any contents temporarily
removed from their usual positions properly replaced, otherwise the HRA shall be at liberty to
make an additional charge. Specifically:
All equipment used, including tables and chairs, is stowed away unless
otherwise agreed in advance.











Any breakages are reported to the HRA.
Taps are OFF in kitchenette and lavatories.
Any electrical appliances are OFF and DISCONNECTED from mains sockets.
The central heating is set at 14o and is controlled from the room the thermostat. If a
higher temperature is required, rotate the dial, but this must be set back to 14o on
leaving.
All lights, except emergency lights, security lights, and the light over the stairs from the Main
Hall to the Lower Hall, are OFF.
Any internal doors and cupboards previously locked are re-locked.
Everything is tidy, and rooms are thoroughly cleaned, with any crockery washed, dried and
put away.
All rooms, including lavatories, have nobody left inside
All exterior doors and windows are confirmed SHUT
All rubbish generated during the Hire is removed and disposed of by the Hirer
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Please note that damp paper is one of the worst hoarders of infection and so paper towels left in the
bin are a potential hazard. As it is difficult to get it emptied frequently enough it has become necessary,
with regret, to ask all hirers to bring a bin liner to put in before the session and remove and take away
after. Apologies for this, but the aim is to keep everyone safe and well, as you will understand.





On leaving, the last person to exit ensures that one half of the front door is
BOLTED on the inside (at top and bottom) before pulling the other half firmly closed
and then LOCKING it from the outside with the key. Please report any problems in
doing this.
Any defects or potential hazards are reported to the HRA

6. Supervision. The Hirer shall, during the period of the hiring, be responsible for: supervision of the
premises, the fabric and the contents, including their care, safety from any damage; and the behaviour
of all persons using the premises. This extends to proper supervision of car parking arrangements to
avoid obstruction and to maintain access for emergency vehicles. The Hirer shall make good or pay
for all damage (including accidental damage) to the premises or to the fixtures, fittings or contents and
for loss of contents.
7. Plan of Activities for Parties/Receptions. Details and locations of all activities planned must
be submitted for approval by HRA one month before the event.
8. Smoking. The Hirer shall ensure that there is full compliance with the provisions of the Health
Act 2006 and regulations made thereunder regarding the prohibition of smoking in public places. In
particular, the Hirer shall ensure that a strict NO SMOKING POLICY inside the Hall is enforced. Any
person who breaches this provision must be asked to leave the premises. Any smoking outside and in
the immediate vicinity of the Hall is to be controlled by the Hirer, having regard to pollution and fire
risks, and any smoking debris shall be cleared away by the Hirer on completion of the period of hiring.
9. Gaming, Betting and Lotteries. The Hirer shall ensure that nothing is done on or in relation
to the premises in contravention of the law relating to gaming, betting and lotteries.
10. Public Safety Compliance. The Hirer shall comply with all conditions and regulations made in
respect of the premises by the Fire Authority, Local Authority, and the Licensing Authority.
11. Means of Escape. All means of exit from the premises must be kept free from obstruction and
immediately available for instant free public exit. In advance of any activity the Hirer shall check that:
 all escape routes are free of obstructions and can be safely used
 that no fire doors are wedged open
 that exit signs are illuminated
 and that there are no obvious fire hazards on the premises.
12. Health, Hygiene and Safety. The Hirer shall, if preparing or serving food, observe all relevant
food health and hygiene legislation and regulations.
13. Electrical Appliance Safety. A ny electrical appliances brought to the premises and used there shall
be deemed safe and in good working order by the Hirer, and shall be used in a safe manner in accordance with
the Electricity at Work Regulations 1989.
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14. Indemnity. The Hirer shall indemnify the HRA against any third-party claim which may lie against
him or her or the organisation as a representative whilst using The Old School. The HRA is insured
against any claim arising out of its own negligence. The Hirer is responsible for insuring their own
activities against any third-party claim.
15. Accidents and Dangerous Occurrences. The Hirer must report all accidents involving injury to the
public to the HRA as soon as possible, and complete the relevant section in The Old School’s Accident
Book, which is kept in the kitchenette, with the HRA’s First Aid box.
16. Evacuation. If evacuation is necessary, the public mustering point is on the unmetalled area
near the oak tree just to the North of the tarmacked Old School car park.
17. Explosives and Flammable Substances. The Hirer shall ensure that highly flammable substances
are not brought into, or used in any part of the premises, and that no internal decorations of a
combustible nature (e.g. polystyrene, cotton wool) shall be installed. No decorations are to be put up
near light fittings or heaters.
18. Heating. The Hirer shall ensure that no unauthorised heating appliances shall be used including
portable liquefied propane gas (LPG) heating appliances.
19. Drunk and Disorderly Behaviour and Supply of Illegal Drugs. The Hirer shall ensure that care
is taken to avoid excessive consumption of alcohol on occasions when the use of alcohol is
permitted under a licence obtained by the Hirer. Drunk and disorderly behaviour shall not be
permitted either on the premises or in its immediate vicinity. Alcohol shall not be served to any
person suspected of being drunk, nor to any person suspected of being under the age of 18. Any
person suspected of being drunk or under the influence of drugs, or who is behaving in a violent
or disorderly way, shall be asked to leave the premises. No illegal drugs may be brought onto the
premises.
20. Compliance. The Hirer agrees to take such steps as are necessary to comply with:





the relevant sections of the Children’s Act 1989 as they may apply to the hiring
the HRA’s policy on the Safeguarding of Children and Vulnerable Adults (see HRA
website and HRA notice board in the entry hall)
the HRA’s policy on Equality and Discrimination (see HRA website and notice board)
the HRA’s Health and Safety Policy (see HRA website and HRA notice board), and will
draw HRA management’s attention to any apparent sources of risk.

21. Noise. The Hirer shall ensure that the minimum of noise is made on arrival and departure,
particularly at night; and that no loud noise is made in the Main Hall that might be audible
through the party wall to the tenants of the adjoining cottage.
22. No Alterations. No alterations or additions may be made to the premises, nor may any
fixtures be installed, or placards, decorations or other articles be attached in any way to any part
of the premises without prior written approval. The Hirer shall ensure that no bolts, nails, tacks,
screws, bits, pins, Sellotape or other like materials are driven or fixed into any part of The Old
School. ‘White-Tak’ may be used on painted or glass surfaces with care, but must be removed
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without damage at the end of the session. No banners or advertisements may be placed on or
attached to the fence next to the public pavement at the front of The Old School. However, event
organisers can place an A-board or similar temporary signage near the entrance to The Old School
during their event, so long as it presents no hazard to pedestrians, people with limited eyesight,
or users of mobility vehicles.
23. Animals. The Hirer shall ensure that no animals except guide/assistance dogs are brought
into the premises, other than by agreement of the HRA.
24. Fireworks, Balloons, Drones and Flying Lanterns. The Hirer shall ensure that no fireworks
are let off in the premises or within the grounds, that no lighter than air balloons are used inside
or outside the premises, and that no drones or flying lanterns are launched.
25. Sale of Goods.
The Hirer shall, if selling goods in the Hall, comply with the Fair-Trading Laws and any code of
practice used connection with such sales. The Hirer shall be responsible for any risks associated
with their goods whilst in the Hall.
26. First Aid & Fire Fighting Equipment. The Hirer shall ensure that they are aware of the location
of first aid kits and fire-fighting equipment.
27. No Rights. The Hiring Agreement constitutes permission only to use the premises and
confers no tenancy or other right of occupation on the Hirer.
28. Damage to Property. The HRA will make reasonable charges for any extra cleaning or
damage to the property incurred during the use of the Hall as covered by this Hiring Agreement. If
any deposit is insufficient, then an additional invoice will be raised.
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